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Office 232-8600, SAT/ACT H.S. Code: 030695 
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Counseling Office 232-8414; SAT/ACT H.S. Code: 030475 
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Counseling Office 225-4118; SAT/ACT H.S. Code: 030478 

 
Palo Verde Magnet High School 584-7400  http://tusd1.org/paloverde 

Counseling Office 584-7418; SAT/ACT H.S. Code: 030493 
 

Project MORE High School 225-2600  http://tusd1.org/projectmore 
SAT/ACT H.S. Code: 030491 

 
Pueblo High School 225-4300  http://tusd1.org/pueblo 

Counseling Office 225-4303; SAT/ACT H.S. Code: 030500 
 

Rincon High School 232-5600  http://tusd1.org/rincon 
Counseling Office 232-5600; SAT/ACT H.S. Code: 030502 

 
Sabino High School 584-7700  http://tusd1.org/sabino 

Counseling Office 584-7743; SAT/ACT H.S. Code: 030503 
 

Sahuaro High School 731-7100  http://tusd1.org/sahuaro 
Counseling Office 731-7210; SAT/ACT H.S. Code: 030504 

 
Santa Rita High School 731-7500  http://tusd1.org/santarita 
Counseling Office 731-7511; SAT/ACT H.S. Code: 030513 

 
Teenage Parent High School (TAP)  http://tusd1.org/tap 

Counseling Office 225-3250; SAT/ACT H.S, Code: 030594 
 

Tucson Magnet High School 225-5000  http://tusd1.org/thms 
Counseling Office 225-5125; SAT/ACT H.S. Code: 030530 

 
University High School 232-5900  http://tusd1.org/uhs 

Counseling Office 232-5903; SAT/ACT H.S. Code: 030488  
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SECTION ONE 
 

ACADEMIC DEVELOPMENT   
 
This section will focus on the standards that will help you become successful in high school �± 
getting good grades and graduating on time. You will also learn about your options for 
continuing your education after you graduate. 
 
Here are the standards we will teach to help you: 
 
Standard A:   Students will acquire the attitudes, knowledge and skills that contribute to 
effective learning in school across the life span. 
 
Standard B:   
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SENIOR PLANNER 
 

AUGUST AND SEPTEMBER:  
�x Make decisions regarding post-secondary education. 
�x Visit your school guidance counselor to see if you are on track for college. 
�x Continue college search and print out admission applications to selected colleges to use 

 as a draft. 
�x Work on college applications and outline essay topics. 
�x Organize your calendar with deadlines. 
�x Check your transcript for correct credits. 
�x Finalize resume.  Develop and organize a scholarship folder. 
�x Begin to apply for available scholarships. 
�x Register online for the ACT, SAT I SAT II: Subject Tests if trying to raise scores or if you  

   �G�L�G�Q�¶�W���W�D�N�H���D�V���D���M�X�Q�L�R�U. 
�x Contact colleges you hope to attend and arrange on-campus visits. 
�x �&�R�Q�W�L�Q�X�H���F�K�H�F�N�L�Q�J���\�R�X�U���V�F�K�R�R�O�¶�V��website for scholarship and apply for scholarships that 
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THE ANSWER: THE 5 GA TEWAYS* 
 
 

High school graduation is just around the corner! Most stud�H�Q�W�V���G�R�Q�¶�W���U�H�D�O�L�]�H���W�K�H�U�H���D�U�H��
�����R�S�W�L�R�Q�V���W�R���F�R�Q�V�L�G�H�U���D�I�W�H�U���K�L�J�K���V�F�K�R�R�O�����7�K�H�V�H���R�S�W�L�R�Q�V���D�U�H���F�D�O�O�H�G���³�J�D�W�H�Z�D�\�V�´ and are 
listed below: 
 
 

1. POST-SECONDARY EDUCATION 
�¾ 4- year Colleges and Universities 
�¾ 2- year Colleges and Community Colleges 
�¾ Technical and Professional schools and colleges 

 
2. MILITARY
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 OPTIONS AFTER HIGH SCHOOL: 
 

 

Attend a 4-year college or university  
 
 

Participate in a 2-year/technical 
certificate or degree program 

 
 
 

The Military 
Army, Navy, Air Force,  
Marines, Coast Guard  

 

 
 

Full time work 
Internships/Apprenticeships 
Self-Employment 
Entrepreneurship 
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THE PLAN: DECISION -MAKING SKILL S 
The Solution  

 
What Do You Plan To Do With Your Life?  
 
Decisions, decisions, decisions!  Choosing a post-high school pathway essentially boils 
down to a decision-making process.  The effectiveness of your decision-making relies 
heavily on the information available to you at the decision-making point.  Information is 
power.  The more information you have the easier it is to make a decision.  Often an 
inability to choose one career path over another is an indication that you do not have 
sufficient information.  Planning for life requires understanding self, exploring 
occupations, making decisions, and acquiring work skills.  Enjoy the process.  
 
�³�7�K�H���I�X�W�X�U�H���Z�D�V���S�O�X�P�S���Z�L�W�K���S�U�R�P�L�V�H���´��- Maya Angelou 
 
While considering your next step, the following 7-step Decision-Making Model will help 
give you structure, while processing and identifying the necessary information. 
 

Decision -Making Model  
Step One: Identify the decision to be made  
Before you begin gathering information, it is important that you have a clear 
understanding of what it is you are trying to decide.  Think about what you want to 
achieve and state that as your goal.  Some decisions you might be facing could include: 
 
1. What do I want to do after graduation? 
2. What will I do to prepare for the next phase of my life? 
3. What are my short term and long-term goals? 
4. Where do I want to be in five years and what is the best way to get there? 
 
Step Two: Know yourself (self -assessment)  
Before you begin exploring careers and trying to identify jobs and careers which will 
�S�U�R�Y�H���V�D�W�L�V�I�\�L�Q�J�����\�R�X���P�X�V�W���I�L�U�V�W���J�H�W���D���V�H�Q�V�H���R�I���Z�K�D�W���P�D�N�H�V���\�R�X���³�<�2�8�´��- your skills, 
interests, values, and personality characteristics.  Your journey of self-knowledge will 
never end, but to get started, use an interest inventory and other available assessments 
in the Career Center or try AzCIS Online, available for use at school or at home using 
�\�R�X�U���V�F�K�R�R�O�¶�V���S�D�V�V�Z�R�U�G�����\�R�X�U���F�D�U�H�H�U���F�H�Q�W�H�U���V�S�H�F�L�D�O�L�V�W���R�U���F�R�X�Q�V�H�O�R�U���F�D�Q���J�L�Y�H���\�R�X���W�K�H��
school password). 
 
Questions you may want to ask yourself are:   
 
Skills�²  
1.  What can I do best? 
2.  What are my strengths and weaknesses?
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Interests�²  
1.  What am I interested in doing? 
2.  What activities have I enjoyed the most? 
3.  With what kinds of people would I like to go to school/work? 
4.  What kind of school/job settings would I enjoy? 
 
Values�²  
1.  What satisfactions do I seek in a career? 
2.  In what ways must I be challenged and rewarded on the job? 
3.  In what type of school/work environments would I be happy? 
 
Personality�²  
1.  What personal qualities do I possess that will help me on the job? 
2.  How will my personal style influence my career choice? 
3.  How will I get along with my supervisor?  Co-workers? 
 
Dream�²  (Dream BIG.  Your crazy idea might not be so crazy.) 
1. If I could do anything, what would my life look like? 
2. What do I feel passionate about? 
3. Imagine what your best workday would look like 10 years from now? 
4. What makes you feel energized or connected? 
 
Step Three: Identify options  
1.  Post Secondary-education. 
2.  Military. 
3.  Workforce. 
4.  Apprenticeship and internships. 
5.  Self-employment and entrepreneurship. 
6.  Other. 
 
Step Four: Gather information and data
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Step Five: Evaluate options that will solve the problem  
If you have completed your research, you are now ready to evaluate each of the options 
that you have identified: 
1. Identify the pros and cons of each alternative. 
2. Identify the values and needs that are satisfied by each. 
3. Identify the risks involved with each alternative. 
4. 
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�&�2�/�/�(�*�(���&�+�2�,�&�(���)�$�&�7�2�5�6 
 
Deciding which colleges to apply to, much less which to attend 
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THE COLLEGE APPLICAT ION PROCESS�² START NOW! 
 

 
The Application 

Process 

Locate 
application 
�R�Q���V�F�K�R�R�O�¶�V��

website 

Complete it 
thoroughly 

Save a copy 
for your files! 

Send all 
requested 
information 

 

Submit
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EMPLOYMENT AND COLLEGE APPLICAT ION GUIDELINES 
 
Filling out an application is one of the most intimidating steps you can take when applying for a 
job or applying for admission to a college.   
 
Do 
�x Read applications and directions carefully before you begin. 
�x Make copies of the application and complete as a draft. Ask someone to proofread it for you 

then use draft to complete online application. 
�x Make sure that everything that is supposed to be included is enclosed. 
�x Be truthful and don't exaggerate your accomplishments. 
�x Research the college or company. 
�x Keep a copy and be thorough. 
 
�'�R�Q�¶�W 
�x Leave blank spaces.  Missing information may cause your application to be discarded. 
�x Be unclear.  If the question calls for a specific answer, don't try to dodge it by being vague. 
 
Before you step through the door for your interview, you should practice answering 
these common interview questions. 
 
�x Tell me a little bit about yourself. 
�x What qualifications do you have? 
�x Why do you want to work for us? 
�x Tell me about your current job? 
�x Why are you leaving that job? 
�x What did you like most about that job? 
�x What would you change about that job? 
�x Do you enjoy school? Why or why not? 
�x Do you plan to continue your education? 
�x What do you plan to do for work five years from today?  What is your major strength? 
�x What is your greatest weakness? 
�x What motivates you to do a good job? 
�x Are you at your best when working alone or in a group? 
�x What are your goals? 
�x Do you have any questions for me?  Try to have at least one question ready. 
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DEVELOP YOUR COLLEGE  APPLICATION PLAN AN D ESTABLI SH 
DEADLINES OR TIMELINES 

 
�¾ Get applications 
�¾ Take college entrance exams 
�¾ Request transcripts 
�¾ Request recommendations 
�¾ Write essays 
�¾ Complete applications 
�¾ Schedule interviews or auditions 
�¾ Apply for scholarships 
�¾ Attend a financial aid workshop 
�¾ Apply for financial aid 
�¾ Complete NCAA Clearinghouse forms 
�¾ Visit colleges 
�¾ Meet deadlines 
 
 
For seniors, the college application process falls into three stages:  
 
 
1. Applying �± This will take most, if not all, of the first quarter. The application process 

involves visiting colleges, making decisions, taking tests, filling out applications, and 
meeting deadlines. 
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FINANCIAL AID INFORMATION  
 
College is not inexpensive, so seeking financial aid opportunities is important for 
everyone. (See Appendix 2) It is important to understand that scholarships and financial 
aid are often available for students based on the following: 
 

�x Outstanding grades 
�x Special talents 
�x Special needs 
�x Athletic ability 
�x Focused career interests 
�x Ethnicity or heritage 
�x Leadership ability 

 
Applying for state and federal student aid is free!  You begin by applying for a PIN 
number at www.fafsa.ed.gov.  You and your parents will need a PIN number to 
complete the FAFSA in January.  After January 1st you may complete the FAFSA 
�E�D�V�H�G���R�Q���W�K�H���S�U�H�Y�L�R�X�V���\�H�D�U�¶�V���W�D�[���L�Q�I�R�U�P�D�W�L�R�Q�� 
 
Financial Aid is most often based on need and this computes into a simple formula:  
College Cost - Your Expected Family Contribution = YOUR FINANCIA L NEED 
 
There are various types of financial assistance and it is important that you understand 
the differences between them. 
 

Grants 
 
 
Scholarships 
 
 
Loans 
 
 
 
College 
Work Study 

Repayment is not required.  Grants are given for athletics, 
academics, special talent, need based, etc. 
 
Repayment is not required.  They are awarded based on 
athletics, special talent, or academic excellence. 
 
Must be repaid.  Generally you begin paying after you have 
completed or stopped your education.  Student loans are 
available from federally sponsored or commercial institutions. 
 
This allows colleges to hire students for employment to pay their 
own way as they go to college.  You do not repay money earned. 

 
If scholarships or work study do not cover all of your college expenses, student loans 
may help pay the remaining expenses. 
 
You may combine any of the above listed forms of financial aid to meet the costs of 
college expenses. 
 
There are two types of student loans: 
�x Federal loans are guaranteed by the US government. 
�x Alternative loans are guaranteed by private guarantee agencies. 
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LETTERS OF RECOMMEND
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COMMUNITY COLLEGE 
 
Community Colleges, also known as 2-Year or junior colleges are regionally accredited 
post-secondary institutions at which the AS or AA (associates of art or science) is the 
highest credential awarded.  A Bachelor of Science (BS) or Bachelor of Arts (BA) is 
awarded from 4-year colleges and universities.  Community colleges offer technical, 
transferable and continuing education and specialized curriculums. 
 
 
Community Colleges are:  
�x community based institutions that establish links and partnerships with high schools 

and the community 
�x institutions that deliver high quality programs at various times and places for the 

convenience of the student 
�x institutions with open admissions to those with a high school diploma or its 

equivalent 
 
 
Some of the wonderful features that attract most students are:  
�x annual tuition and fees are approximately 1/2 the cost of a 4 year college 
�x ability to live at home and save on room and board 
�x advising on class scheduling 
�x smaller classes 
�x greater accessibility to instructors 
 

Most community colleges offer a full range of counseling and career services designed 
to help students make the most of the educational opportunities. 
 
 
Community Colleg es offer:  
�x an AGEC �± Arizona General Education Curriculum that is a 2 year curriculum which 

is transferable to a 4 year bachelors program.  The AGEC is specific in regards to 
business, medical, liberal arts, education, etc. 

�x occupational-technical programs that prepare students for employment 
�x programs that will assist those students already employed to upgrade their skills 
�x developmental education programs that help students improve their basic academic 

skills 
 
Community colleges offer the associate degree as well as certificates in specific 
programs that require varying amounts of study.  Some certificates take a few weeks to 
earn, while associate degrees may take two or more years to complete. 
 
 
Contact the community college in your area or one of interest to you to find out about 
specific programs and degrees they offer. 
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VOCATIONAL AND TECHN ICAL SCHOOLS  
 
The purpose of a career or vocational-technical education is to prepare a high school 
graduate to obtain and hold a job.  The relationship between education and work is 
important.  The more you invest in your education, the more valuable you are to your 
employer and the more you will earn! 
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APPRENTICESHIPS 
 
An apprentice is an inexperienced worker who signs a contract to participate in a trade-
training program for a set period of time.  The apprentice is working at perfecting their 
skills.  They are usually given a period of time to complete their training. 
 
�7�R�G�D�\�¶�V���K�L�J�K���V�F�K�R�R�O���J�U�D�G�X�D�W�H�V���K�D�Y�H���W�K�H���F�K�R�L�F�H���R�I���P�D�Q�\���D�S�S�U�H�Q�W�L�F�H�V�K�L�S�V�������7�K�H�V�H���P�D�\��
include but not limited to construction, plumbing, electrical, musical, fashion, 
landscaping, auto, etc.  This is another option to prepare students for a career that will 
allow them to work while attending classes.  This is ideal for students who need a 
steady income immediately after completing high school or have a desire to go to work. 
 
I. Apprenticeships provide: 

�x challenging curriculum for individuals 16 years of age or older. 
�x a planned training entry-level position on a career pathway. 
�x a combination of on-the-job training and related classroom training. 
�x certification of competency measured by industrial standards. 

 
II. Apprenticeship programs may require: 

�x you to complete certain course work. 
�x a high school diploma or currently attending high school. 
�x that you pass an aptitude test. 
�x proof of physical ability to perform the duties of the trade. 
�x �S�U�R�R�I���R�I���D���Y�D�O�L�G���G�U�L�Y�H�U�¶�V���O�L�F�H�Q�V�H�� 

 
III. Apprenticeship programs are looking for people who have the mechanical and 

mental abilities to master a skill.  Requirements emphasize four qualifications: 
�x age 
�x education and solid background in reading, writing and basic mathematics 
�x physical condition 
�x aptitude 

 
 
The best sources for assistance and information in apprenticeships are vocational and 
career counselors at local, state and national employment agencies.  Students can also 
get information from the offices of The Bureau of Apprenticeship and Training. 
 
 
Apprenticeship Services 
www.azdes.gov/apprenticeship 
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MILITARY 
 

Military service is a wonderful option for career preparation.  The various branches of the 
armed services compete with industry, colleges, trade and technical schools for recruits.  
(See Appendix 4) 
 

I. Young people are attracted to the military for various reasons including:  
�x a sense of civic duty and service for our country 
�x 
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 SAT AND ACT EXAM INATION INFORMATION 
 
Colleges/universities require some type of entrance or placement examination.  Most 
colleges and universities in the U.S. will accept either the ACT (American College Test) 
or the SAT I.  You may take either or both tests several times to improve your score.  
Please consult with the college or university of your choice for specific requirements. 
 
Some colleges/universities require the SAT II (subject tests.)  Check with the College 
Board or your selected college/university to see if they require the SAT II for admission.  
When college/universities require the SAT Il tests they are measuring your ability in 
specific areas.  Make a list of possible colleges/universities that you are considering and 
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COMPARISON OF THE SAT AND ACT SCORES 
 
Review your ACT composite score and your SAT I total score in the columns below.  
The score that is the highest on the ladder of either column is your best score.  There 
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SECTION TWO 

 

�&�$�5�(�(�5���'�(�9�(�/�2�3�0�(�1�7 
 
 
Once you graduate, in 4 years, you will begin your adult life.  An important part of your life will 
be the way that you earn money to support yourself, and later, a family.  In this section we want 
to learn what it takes to find the career that will suit you best.  Once you identify your career 
choice you will then learn what steps to take to reach your career goals. (See Appendix 2) 
 
These are the standards for this section: 
 
Standard A:   Students will acquire the skills to investigate the world of work in relation to 
knowledge of self and to make informed career decisions. 
 
Standard B:   Students will employ strategies to achieve future career goals with success and 
satisfaction. 
 
Standard C:   Students will understand the relationship between personal qualities, education, 
training and the world of work. 
 
Now to help you learn these standards we will make sure that you can 
do all of these competencies or abilities:  
 
12.2.1 Identifies ways in which occupational choices affect earning power             

and life style. 
12.2.2 Recognizes that employability requires life long learning and the 

acquisition of new skills. 
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TOP 15 CAREERS REQUIRING 
VOCATIONAL CERTIFICATE OR 2-YEAR ASSOCIATE DEGREE 

 Rank Hourly Wage 
1 Registered Nurse $23.65 
2 Computer Support Specialist 17.68 
3 Licensed Practical & Licensed Vocational Nurse 16.04 
4 Paralegal & Legal 19.51 
5 Real Estate Sales Agent 19.12 
6 Radiological Technologist 19.35 
7 Food Service Manager 23.35 
8 Dental Hygienist 30.44 
9 Respiratory Therapist 19.30 
10 Bus/Truck Mechanic or Diesel Engine Repair 16.27 
11 Real Estate Broker 33.55 
12 Legal Secretary 17.58 
13 Aircraft Mechanic/Service Technician
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FINDING THE JOB 

Successful job hunting refers not only to finding a job, but also to finding the best job 
possible. When employment is plentiful this may not present a problem; but when jobs 
are scarce, you may have to think creatively and investigate many sources. 

 Listed below are suggested resources: 
 
�9 Relatives, friends, and neighbors 
�9 Counselors, teachers 
�9 High school coordinators of professional technical programs 
�9 Career centers 
�9 Help wanted ads and bulletin boards 
�9 Arizona Employment Commission 
�9 Civil service, county, state, and federal agencies 
�9 Private employment agencies 
�9 Walk-in inquiries 
�9 Job fairs 
�9 Trade journals and directories (available in the library) 
�9 Fellow employees 
�9 Contacts made through volunteer activities 
�9 Online job bulletin boards 
 
 
How to Compete Successfully: 
 
�9 Develop a list of businesses that usually hire people with your skills and ask for an 

interview. Many job hunters use this approach and most get the jobs they want. 
�9 Do not wait for businesses to advertise. Be assertive. 
�9 Do not underestimate smaller businesses. Most of the workforce is employed by 

small companies. 
�9 Find out what new businesses are opening in your area and when they will begin 

hiring. 
�9 Target jobs in rapidly expanding fields. 
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THE JOB APPLICATION  
 
The job application contains a series of questions of a personal and work-related 
nature.  Employers use the application as a device to screen applicants. You should 
take care that it makes a good first impression. The following are some suggestions for 
completing your application: 
 

�9 Be Careful.  If you are careful about following instructions on your application, an 
employer will think that you may be careful as an employee. 

�9 Be Certain.  Before you begin to fill in the blanks, read everything on the 
application carefully. After you complete the form, read it again to 
make sure you have answered every question. 

�9 Be Alert.  If you are not sure about the meaning of abbreviations used on the 
form, ask for clarification. 

�9 �%�H���&�R�P�S�O�H�W�H�������,�I���D���T�X�H�V�W�L�R�Q���G�R�H�V���Q�R�W���D�S�S�O�\���W�R���\�R�X�����Z�U�L�W�H�����³�'�R�H�V���Q�R�W���D�S�S�O�\���´ 
�9 Be Correct.  Watch your spelling, grammar, and punctuation. 
�9 Be Inclusive.  Describe all your skills and abilities. List the kinds of computers, 

software programming, machinery, equipment, and tools you are able to use. 
�9 Be Accurate.  Make sure all information is correct. Check employment dates, 

telephone numbers, and addresses for accuracy. 
�9 Be Prepared.   
 

By having all the information about yourself ready ahead of time, you will be able 
to complete the application accurately. Include names, addresses, telephone 
numbers, FAX numbers, e-mail addresses, dates, and supervisors' names.  
Make sure your email address is appropriate as well as your voice mail message. 
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COVER LETTER 
 
You might think that if you have a good resume, you don't need a cover letter.  Nothing 
could be further from the truth.  The cover letter supplements the resume.  It focuses 
attention on your achievements and gets a prospective employer interested in you.  
Cover letters are especially important to new graduates.  You can persuade an 
employer to look past a possibly thin work history to see the value of your education and 
non-professional experience.  A good cover letter contains the following elements: 
 

Introductory paragraph :  Keep this section short!  Identify yourself and your 
objective.  You may also include how you came to hear about this opportunity.  
State the purpose of your letter in the first paragraph. Name the position you are 
applying for and how you heard of the opening. 
 
Brief summary of your qualifications :  Don't reiterate your resume.  Explain 
how the experiences or abilities listed in your resume related to the company's 
goals or to the duties of the position.  Make a stronger impression by limiting your 
focus to one or two experiences.  The more specific you can be the better.  Try to 
inc







Senior Handbook 2019-20 
School Counseling Department 

38 

 
The sample below shows the kind of information usually included in a resume.  Most 
post-secondary schools or employers will have their own special resume form that you 
will use, but the information that they all want is similar to what you see in this resume.  
You can make resume writing much easier by keeping accurate records of your 
accomplishments. 
 

Sample Resume  
You Bet I Can 

1000 Try It Street 
Tucson, AZ.  85700 

Telephone: (520) 555-1234 
 

Objective:   
(Explain what you want to do, why you want to do it and how you plan to achieve 
your goal.)  I intend to pursue a Bachelor of Science Degree with a major in Marine 
Biology and a minor in Computer Information Systems. 
 

Education:  
Chaparral High School (freshmen year to present goes here).  GPA 4.0 

 
Extracurricular Activities:      Grade 

Aristocrats            12 
Baseball Manager         10 
Career Club           11 
VICA Leadership Conference Key Club  12     President 12 
Key Club            10, 11, 12  
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THE INTERVIEW 
 
Preparation  
�x 
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�x What did you learn about this company or career track?  Even if you didn't get the 
job, you can learn a lot from every interview. 

 
Companies like candidates who know what they want. They are also impressed with 
someone who has done some digging before arriving at the interview. Make the effort to 
�U�H�V�H�D�U�F�K���\�R�X�U���W�D�U�J�H�W���R�U�J�D�Q�L�]�D�W�L�R�Q�����D�Q�G���\�R�X�¶�O�O���I�L�Q�G���\�R�X�U�V�H�O�I���D�K�H�D�G���R�I���W�K�H���F�R�P�S�H�W�L�W�L�R�Q����
Given two equal candidates, the one who shows the most interest usually wins. 
 
Find out about organizations by researching the internet and exploring websites.  As 
you do this research, make no�W�H���R�I���W�K�H���R�U�J�D�Q�L�]�D�W�L�R�Q�¶�V purpose, products and/or 
�V�H�U�Y�L�F�H�V�����F�K�L�H�I���H�[�H�F�X�W�L�Y�H�¶�V���Q�D�P�H�����D�Q�G���D�Q�\���U�H�F�H�Q�W 
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Goal Setting  
 

Identify a go al and YOUR PURPOSE  
When you begin evaluating you life,  

�‰ whether it is day to day details 
�‰ whether it is a short term project 
�‰ whether it is a long term project 

GOALS WILL HELP YOU SEE YOUR PURPOSE CLEARLY!  
 
 
What is a GOAL?    A goal is what you aim or strive to attain. 
We all have special gifts.  We need to consider our personal strengths and work with them to 
attain good things. 
 
WHY SET GOALS?  
As humans we all are given energy to take care of ourselves.  It is easy to become 
overwhelmed by activities unless you begin 
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Self -Awareness  
 

What is it? Where do I start?  And how can it help me learn? 
 
When you buy a new video game or a new blow dryer you read the instructions so that you 
know how it works so you do not damage it.  Well, you should do the same thing with your brain.   
It is the most powerful tool that you will ever use! 
 

�:�K�R���D�P���,�"����� ���6�H�O�I-�$�Z�D�U�H�Q�H�V�V 
You define self-�D�Z�D�U�H�Q�H�V�V���E�\�« 

�¾ Determining your self -image and your self -esteem . 
�¾ Your attitudes. 
�¾ Your habits. 
 

Self -Image:  Take an honest look at you.  Assess yourself.  You create yourself based on what 
you think of yourself.  A poor self-image will prevent you from becoming successful!  Work hard 
at your weaknesses. 

 
 Self - Esteem   = You are a valuable contributing human who contributes to our world. 

�/�H�W�¶�V���%�X�L�O�G���<�R�X�U���6�H�O�I-Esteem  
 

1. Be CONFIDENT!   Be proud that you are unique. Trust  in yourself, you are a powerful 
person. 

2. Develop your own special style! 
3. �'�R�Q�¶�W���E�H���G�L�V�F�R�X�U�D�J�H�G���E�\���P�L�V�W�D�N�H�V�������7�K�H�\���D�U�H��mistakes . 
4. Be RESPONSIBLE in your life. 
5. Treat others  the way you want to be treated. 
6. Be KIND to yourself.  Positive self talk stops self-destruction.  Use I want to or I should 

more often! 
7. BELIEVE in YOURSELF!  As you get to know yourself this becomes so easy. 
8. Watch negative thinking people.  Distance yourself and THINK POSITIVELY! 
9. DO YOUR BEST at all times. 
10. Take PRIDE IN WHAT YOU DO! 

Your Attitude  
Your attitude AFFECTS everything you do.  

�™ It can energize you OR drain you. 
�™ A positive attitude can open your mind to possibilities.  It allows you to stay flexible. 
�™ You have the POWER to treat others and yourself with RESPECT! 

Your Habits  
All things that you become accustomed to doing ARE HABITS! 

�™ Bad habits prevent you from reaching your goals or potential.    
�™ Review your habits and recognize a habit you need to change.  Make the decision to 

change the habit.  Work on making the change. 
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STRESS AND COPING SKILLS  
 
What is Stress?  

�™ �,�W�¶�V���W�K�H���S�U�H�V�V�X�U�H���\�R�X���I�H�H�O���Z�K�H�Q���\�R�X�U���E�R�G�\���U�H�D�F�W�V���W�R���D���W�K�U�H�D�W���R�U���D���F�K�Dllenge. 
�™ Your heart beats faster and your palms may get sweaty. 
�™ You feel tense, nervous, and even fearful. 

Stress is part of daily life and affects everyone.  
 
Why should I learn about stress?  

If you experience too much stress over a long period of time, it can leave you burned out 
or even ill. 

�6�W�U�H�V�V���F�D�Q�« 
�™ interfere with your friendships and daily activities. 
�™ 
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�8�V�H���W�K�H���$�%�&�'���3�U�R�F�H�V�V���L�I���\�R�X���D�U�H���J�R�L�Q�J���W�R���U�H�V�R�O�Y�H���\�R�X�U���R�Z�Q���F�R�Q�I�O�L�F�W�V 
A - Active listening .  Listen carefully and restate in your own words what the other 
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Appendix 1 

GLOSSARY OF TERMS 
 
Acceptance:  
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Early Action:  
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NCAA Student Release Form:  This form authorizes high schools to release student transcripts - 
including grades, proof of graduation, and other academic information to the Clearinghouse.  It also 
authorizes the Clearinghouse to release this information to the colleges that request it. 
 
Non-Traditional Career:  Occupations that require working in a field that has been traditionally 
dominated by 70% of the other gender.  These jobs usually require post-secondary vocational or 
technical training.  These jobs break the stereotypes of "men's work" and "women's work'. 
  
Open Admissions:  The policy of some colleges of admitting virtually all high school graduates, 
regardless of academic qualifications such as high school grades and admission test scores. 
 



Senior Handbook 2019-20 
School Counseling Department 

51 

��Appendix 2 

Websites For The 21st Cen tury Graduate  
  

College Information  
Tucson Colleges    
University of Arizona www.arizona.edu 
Pima Community College www.pima.edu 

 
Arizona Colleges    
Arizona State University www.asu.edu 
Northern Arizona University www.nau.edu 
Grand Canyon University 

 

http://www.arizona.edu/
http://www.pima.edu/
http://www.asu.edu/
http://www.nau.edu/
http://www.gcu.edu/
http://www.phx.devry.edu/
http://www.erau.edu/
http://prescott.edu/
http://www.ade.state.az.us/resourcecenter
http://a2zcolleges.com/two_year/arizona.html
http://a2zcolleges.com/undergrad/arizona.html
http://www.azsca.org/
http://www.azcis.intocareers.org/
http://www.act.org/
http://www.collegeboard.com/
http://www.campustours.com/
http://www.nacacnet.org/Pages/default.aspx
http://www.collegeview.com/
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Career Information  

AzCIS Portal 
Career Browser 

http://www.azcis.intocareers.org/ 
www.collegeboard.com 

Planning a Career www.adventuresineducation.org 
The Career Key www.careerkey.org 
The Keirsey Temperament Sorter www.keirsey.com 
Occupational Outlook Handbook www.umsl.edu/services/govdocs/ooh20002001/1.htm 
Career Interest Game http://career.missouri.edu/career-interest-game 
University Career Centers www.careerresource.net 
  
Fedworld.gov www.fedworld.gov 
�-�R�E���+�X�Q�W�H�U�¶�V���%�L�E�O�H www.jobhuntersbible.com 
�$�P�H�U�L�F�D�¶�V���-�R�E���%�D�Q�N www.ajb.dni.us 
Military Career Center http://www.todaysmilitary.com 
Career Magazine www.careermag.com 
Job Board www.collegeJobBoard.com 
  

Scholarship/Financial Aid Information  
Metropolitan Education Commission - 
RCAC 
FAFSA Express 

http://metedu.org/rcac/ 
 
www.fafsa-application.com 

Financial Aid Estimator www.finaid.org/calculators/finaidestimate.phtml 
Horace Mann Scholarships www.horacemann.com 
Financial Aid Tips from NASFAA www.nasfaa.org 
Free Scholarship Info. www.freschinfo.com 
FastWeb www.fastweb.com 
FinAid www.finaid.org 
Wiredscholar.com www.wiredscholar.com 
The Educational Planning http://www.educationplanner.org 
�&�R�O�O�H�J�H�1�H�W�¶�V���0�D�F�K�������6�F�K�R�O�D�U�V�K�L�S��
Search 

www.collegenet.com/mach25 

http://www.azcis.intocareers.org/
http://www.collegeboard.com/
http://www.adventuresineducation.org/
http://www.ncsu.edu/careerkey
http://www.keirsey.com/
http://www.umsl.edu/services/govdocs/ooh20002001/1.htm
http://www.careerresource.net/
http://www.fedworld.gov/
http://www.jobhuntersbible.com/
http://www.ajb.dni.us/
http://www.todaysmilitary.com/
http://www.careermag.com/
http://www.collegejobboard.com/
http://metedu.org/rcac/
http://www.finaid.org/calculators/finaidestimate.phtml
http://www.horacemann.com/
http://www.fastweb.com/
http://www.finaid.org/
http://www.wiredscholar.com/
http://www.collegenet.com/mach25
http://www.fastap.org/
http://www.uncf.org/
http://www.educaid.com/
http://www.collegeboard.org/
http://www.act.org/
http://www.testprep.com/
http://www.kaptest.com/
http://www.studyweb.com/
http://www.apexlearning.com/
http://www.ucc.vt.edu/
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Appendix 3 
Budget Planning Worksheet  

(Make copies first.  One per college.)  
 

Income source            Monthly Total   Yearly Total  
 
Money from parents                                                  
Money from savings                                                  
Salary                                                      
Work-study                                                     
Scholarships                                                    
Grants                                                      
Loans                                  
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Appendix 4 

 
GENERAL MILITARY ENLISTMENT QUALIFICATIONS  
Age 

Must be at least 17 and not yet 35 years old.  Consent of parent or legal guardian 
required if 17. 

Citizenship Statu s 
  Must be either (1) U.S. citizen, or (2) an immigrant alien legally admitted to the    

          U.S. for permanent residence and possessing immigration and naturalization    



http://www.awc.cc.az.us/
http://www.cac.cc.az.us/
http://www.cgc.maricopa.edu/
http://www.cochise.cc.az.us/
http://www.coconino.edu/
http://www.dinecollege.edu/
http://www.eac.edu/
http://www.emc.maricopa.edu/
http://www.gatewaycc.edu/
http://www.gc.maricopa.edu/
http://www.maricopa.edu/
http://skillcenter.gatewaycc.edu/
http://www.mc.maricopa.edu/
http://www.mohave.cc.az.us/
http://www.northland.cc.az.us/
http://www.pvc.maricopa.edu/
http://www.pc.maricopa.edu/
http://www.pima.edu/
file:///C:/Users/bcounts/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/UUNR5N1O/Rio%20Salado%20Community%20College%20(Tempe)
http://www.sc.maricopa.edu/
http://www.smc.maricopa.edu/
http://www.emc.maricopa.edu/swsc/
http://www.yavapai.cc.az.us/
http://www2.yc.edu/
http://www.t-bird.edu/
http://www.asu.edu/
http://www.east.asu.edu/
http://www.west.asu.edu/
http://www.erau.edu/pr/index.html
http://www.grand-canyon.edu/
http://www.nau.edu/text/
http://www.distance.nau.edu/scottsdale
http://ec.nau.edu/campussearch.aspx
http://prescott.edu/
file:///C:/Users/bcounts/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/UUNR5N1O/University%20of%20Advancing%20Technology%20(Tempe)
http://www.arizona.edu/
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7. List your strengths and weaknesses, as you perceive them. 
                                
                                 
                                 
 
8. Why should you be selected for a scholarship opportunity, rathe


